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Welcome
Dear Students, Parents and Guardians,

The Whitnall Staff welcomes you to our fine high school. We all need guidelines and information
to make sure you have a great experience and a successful year at Whitnall High School.

The Student Handbook has been compiled to assist you in understanding the boundaries which
you can function. Please take time to review the regulations, policies and procedures necessary
to ensure the right of every student to receive the best education possible. You should keep this
handbook as a ready reference on matters of concern to you. We strongly encourage students to
share the handbook with their parents/guardians.

We want WHS students to be responsible and independent students who know how to make
good choices. School is part of every student’s life’'s path. Our hope is that Whitnall will help all its
students to be the best they can be.

Sincerely,

Whitnall High School Staff



DIRECTORY

Adminstrative Team

Joel Eul  Principal
Telephone: 414-525-8502 Email - jeul@whitnall.com

Mike Brand  Athletics/Activities Director, Assistant Principal
Telephone: 414-525-8505 Email: mbrand@whitnall.com

Jackie Winter  Assistant Principal
Telephone: 414-525-8503 Email: jwinter@whitnall.com

Guidance Team

Mike Neumann A-I
Telephone: 414-525-8522 Email: mneumann@whitnall.com

Janet Callender J-O
Telephone: 414-525-8523 Email: jcallender@whitnall.com

Nora Revoir P-Z
Telephone: 414-525-8521  Email: nrevoir@whitnall.com

District Mission

The Mission of the Whitnall School District is to prepare our students to be lifelong learners by
providing quality education through a cooperative relationship of school, home, and community,
enabling them to meet future challenges and to be contributing members of society.

WHS Mission

The mission of Whitnall High School is to prepare students for challenges after high school by
setting high standards in a safe learning environment.

Nondiscrimination Policy

It is the policy of the Whitnall School District that no person may be denied admission to any
public school in the District or be denied participation in, be denied benefits of, or be
discriminated against in any curricular, extra-curricular, pupil service, or other program or activity
because of the person's sex, race, national origin, ancestry, creed, pregnancy, marital or
parental status, sexual orientation, or physical, mental, emotional, or learning disability or
handicap contrary to s. 118.13, WI Stats. This policy also prohibits discrimination as defined by
Title IX of the Educational Amendments of 1972 (gender), Title VI of the Civil Rights Act of 1964
(race and national origin), Title Il of the American Disabilities Act, and Section 504 of the
Rehabilitation Act of 1973 (handicapping condition). Student discrimination complaints shall be
processed in accordance with established School Board policies 411/411R.




Attendance
Board Policy 431

It shall be the policy of Whitnall High School to promote good school attendance. School
attendance is an indicator of a student's ability to be a responsible citizen and a contributing
member of society. School attendance directly affects a student's achievement and social growth.
The Board and District staff give school attendance a high priority.

Excused Absences

Except as noted in item (1) below, all excused absences require a written excuse from the
parent/guardian and a telephone call to the school office.

(1) Absences Authorized Solely by Parent/Guardian - Any student excused in writing by
his/her parent/guardian before an absence is excused from school attendance. A student may be
excused by the parent/guardian under this provision for not more than 10 days in the school year.
Students so excused shall be required to make up work missed during the absence.

(2) Examples of Parent/Guardian Excused Absences

» Personal iliness

* Funerals

* Required legal appearances

» Designated religious holiday observances

e Medical or dental appointments

» Family emergencies

» Driver examinations

» Prior approved absences that have been deemed educationally beneficial to the student
by the principal or designee.

Early Dismissal Requests

Students who require early dismissal from school for personal business, medical appointments,
or other reasons must have their parent’s or guardian’s permission prior to leaving school.
Parents or Guardians may submit requests for early dismissal over the phone or with a note. The
attendance secretary will issue a dismissal pass to the student. Failure to follow this procedure
may result in an unexcused absence.

Responsibilities for Reporting Absences

To ensure student safety, parents/guardians are required to notify the school by phone of the
student’s absence. Calls should be made no later than 9 a.m. the day of the absence. Messages
may be left for the attendance secretary during nonbusiness hours. If not previously notified,
attendance personnel will attempt to contact the parent/guardian at home or at work to confirm
the absence. Absences of more than three consecutive days, or upon request of administration,
may require a doctor’s excuse.




Make Up Work for Students Returning to School After an Absence/Truancy

a. Students who are absent due to illness will be allowed one day in addition to the
number of days missed to complete their assignments or take their tests missed. If,
however, a student receives a long-range assignment and is absent when it is due, a
teacher can require that it be due on the student's return to school.

b. Tests and assignments missed because of unexcused absences or truancies may be
made up at the request of the student, but no credit will be granted for such tests or
assignments. The District shall not, however, deny credit in a course solely because of
a student's unexcused absences.

c. Truant students are not permitted to take part or attend extra-curricular activities or after
school activities.

Truancy

Students are considered truant if they are absent for part or all of one or more school days during
which the school has not been notified of the legal cause of such absence by the parent/guardian
of the absent student. Truancy includes intermittent attendance carried on for the purpose of
defeating the intent of the compulsory attendance law.

Habitual Truancy

A student is considered a habitual truant if he/she has been absent from school without an
acceptable excuse for part or all of five or more days out of 10 consecutive days on which school
is held during a school semester. Absence from school during a period of suspension or
expulsion is not an absence without acceptable excuse under the "habitual truancy" definition and
is not an absence without legal cause under the "truancy" definition.

Habitual truants shall be dealt with in accordance with the District's Truancy Procedures. The
school shall notify the parent/guardian and the Greenfield Police Department of the student who
is truant five or more consecutive days. The court may impose any or all of the following:

1. Afine of up to $500

2. Suspension of the student's driver's license
3. Suspension of the student's work permit

4. All of the above

Tardiness

Being on time for all classes assists the student in receiving the maximum benefits from our
instructional program and developing a positive habit of punctuality.

The individual teacher handles tardiness to classes. You are expected to be prompt and in your
seat when the bell rings. Teachers take whatever action is necessary to enforce punctuality in
his/her classes. Should classroom tardiness become excessive as determined by the individual
teacher, the student will be referred to their principal.

Attendance Requirements for Participation in Co-curricular Activities

Students involved in athletic and non-athletic activities must be in attendance for all scheduled
classes. Students not in attendance may not participate in scheduled practice, games, or other
extra-curricular activities. Exceptions are pre-arranged absences cleared by administration.




Student Conduct and Discipline
Board Policy 443

The primary goal of the Whitnall School District is to establish a safe and successful learning
environment for students and staff. The goal is for self-discipline.

A student's conduct is a personal matter that he/she should keep within reasonable bounds that
apply equally to all members of the community. Students should have freedom and
encouragement to express their individuality in school in any way so long as their conduct does
not intrude upon and endanger the freedom of others, especially upon the freedom of their peers
to receive instruction. The School Board's intent is to establish a rational position between
freedom for each individual and the necessity for sufficient order to permit the operation of the
instructional program.

All students should recognize the consequences of their conduct. This refers to their actions
toward each other, and to their language, dress and manners.

The high school follows the concept of progressive discipline which includes warnings,
detentions, Saturday detentions, in-house suspensions, out of school suspensions, pre-expulsion
hearings, and expulsion from school. In cases of violations of local ordinances, state statutes or
federal laws, the high school has the responsibility to include local law enforcement agencies.

Disciplinary Actions

Detention

The high school staff has the authority to detain pupils for disciplinary reasons. Students may be
required to stay after school or report to school on Saturday. The type of detention issued will be
left to the discretion of administration. Students who fail to serve a detention will be subject to
further disciplinary action.

Office Detention Schedule:

Tuesday 2:20-3:00 2:20-3:30 2:20-4:00
Wednesday 2:20-3:00 2:20-3:30 2:20-4:00
Thursday 2:20-3:00 2:20-3:30 2:20-4:00
Saturday 8:00-10:00 8:00-12:00

*Saturday detentions will be held every other Saturday of each month

In-School Suspension

The temporary exclusion of a student from class attendance during which time the student
remains in the school building in an area designated by an administrator. In-school
suspension/reassessment (ISS-R) is to be used for students in violation of district policies or rules
at the middle/high school levels, where appropriate.

Out-of-School Suspension

The temporary exclusion of a student from school premises. During this period, the student shall
not trespass on school property and shall have no right of re-entry without the expressed
permission of the school authority.
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Probation

Probation is a conditional attendance during a trial period. Responsibility for placing a student on
probation shall reside with the administration.
A student may be placed on probation for a trial period by the building principal or designee, with
the conditions for release from probation set by the principal or designee. The principal's decision
concerning probationary status shall be final.

Pre-expulsion Hearing

This is a procedure that may occur for all students who commit serious offenses or repeated
violations of school rules or actions which present a clear and inherent danger to themselves or
others.

Expulsion

Under state law, Section 120.13 (1) of the Wisconsin State Statute and Whitnall High School
District Policy, the School Board has the authority to expel a student from school under the
conditions stated in the state statute and school board policy. Under current state statute, no
other school district is legally obligated to enroll a student who has been expelled.

Referrals to Community Resource Officer and Greenfield Police Department

Whitnall School District in cooperation with the Greenfield Police Department employs a
Community Resource Officer. Referrals to the resource officer or police department may include
but not limited to:

Disorderly Conduct/Fighting
Harassment

Smoking/Possession of Ignition Devices
Truancy

Assault/Battery

Possession of drugs/alcohol

Theft

Profane or obscene language

5-10-15 Intervention Plan

e Students earning five (5) disciplinary referrals during the course of the school year should
minimally expect to be suspended in school. Parents will be notified of habitual concerns
and attempts to be both responsive to prior referrals and proactive in eliminating future
referrals.

» Students earning ten (10) disciplinary referrals over the course of the school year should
minimally expect to be suspended outside of school. A mandatory parent meeting will
occur before the student is readmitted into classes.

e Students earning fifteen (15) disciplinary referrals over the course of the school year may
be subject to a high school administrative team meeting, other interventions, disciplinary
actions or school programming with a possible recommendation for pre-expulsion to the
district office for repeated refusal to follow school rules.
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Student Conduct: Causes for Disciplinary Action

Cheating/Plagiarism

Cheating and plagiarism are unacceptable. Students found cheating or plagiarizing and any
student who assists another student in cheating will be subject to disciplinary action.

Alcohol, Tobacco and Controlled Substances

Board Policy 443.3 and 443.R

The smoking, possession or display of tobacco products by students while on school property, at
school-sponsored activities regardless of location, or on school buses, whether during school or
while under the supervision of a school authority, is expressly forbidden. The sale or possession
with intent to sell, deliver, manufacture, use, display or possession of alcohol or other controlled
substances while on school property, at school sponsored activities regardless of location or on
school buses whether during school or while under the supervision of school authority is also
strictly forbidden. Any action which, upon investigation, is deemed to be conspiratory in nature
(i.e., aiding another student to violate this policy or to avoid detection) is also a violation of this
policy. All suspected violations of this policy shall be investigated and appropriate disciplinary
action taken; this shall include a referral to police for criminal matters.

First Offense:

The student shall be suspended for one to five days and may be suspended from all
extracurricular activities per District policy, procedures and per State law. [Refer to the District's
procedures dealing with student participation in extracurricular and interscholastic activities (370-
Rule) for information on alcohol and controlled substance violations by extracurricular activity
participants.] The parent(s)/guardian of the student shall be notified of the suspension, of the
extracurricular activity participation penalty as applicable and of the consequences of a
subsequent violation of the Board's student alcohol and controlled substances abuse policy.

Second Offense:

The student shall be suspended for five to ten days and shall be suspended from all
extracurricular activities per District policy, procedures and per State law. [Refer to the District's
procedures dealing with student participation in extracurricular and interscholastic activities (370-
Rule) for information on alcohol and controlled substance violations by extracurricular activity
participants.] The student's parent(s)/guardian shall be notified of the suspension, of the
extracurricular activity participation penalty as applicable and of the consequences of a
subsequent violation of the Board's student alcohol and controlled substances abuse policy.

Third Offense:

The student shall be suspended for 10 - 15 days, shall be suspended from all extracurricular
activities for the remainder of the school year and may be subject to expulsion per District policy,
procedures and per State law. The student and his/her parent(s)/guardian shall be notified of the
suspension and of the extracurricular activity participation penalty as applicable, and shall be
served with a legal notice of expulsion in accordance with state law and District procedures.

ACTION by student: (Sale, Delivery, Manufacture or Possession With Intent to Sell - All
Grade Levels)

The student shall be suspended for up to 15 days, shall be removed from all extracurricular
activities for the remainder of the school year and may be subject to expulsion per District policy,
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procedures and per State Law. The student and his/her parent(s)/guardian shall be naotified of the
suspension and of the extracurricular activity participation penalty as applicable, and shall be
served with a legal notice of expulsion in accordance with State Law and District procedures. Law
enforcement authorities shall be notified immediately as appropriate.

Bus Conduct
Board Policy 443.2

The following list of bus riding rules is not all inclusive. Unreasonable and imprudent behavior will
be dealt with as appropriate.

Students riding school buses, including buses for extracurricular activities, must abide by the
following rules of conduct:

1. Be ontime at the designated stop for the bus (about five minutes before the bus is due).

2. Be careful while waiting at bus stops and stand at a safe distance away from the roadway so
as not to create a hazard for passing motorists.

3. Make certain one's conduct is not a problem for him/herself, other students or property
owners near the bus stop.

4. Wait until the bus has come to a complete stop before trying to enter the bus. Always use
the hand rail and watch each step while boarding the bus. Go promptly to a seat. A school
administrator, his/her designee, or a bus driver has the authority to assign students to designated
seats.

5. Sit quietly in the same seat during the entire trip; loud talking or laughing distracts the
driver's attention.

6. Be considerate of others when opening windows. Open them only with the permission of the
bus driver.

7. Always remain seated, facing forward; standing, facing backward or changing seats could be
dangerous.

8. Be sure to keep hands, arms and head inside the bus, and never throw anything out of the
window.

9. Refrain from using vulgar or obscene language and/or gestures on the bus, at passing cars
or pedestrians.

10. Keep the bus neat, clean and orderly at all times.

11. Inleaving the bus, remain seated until it comes to a complete stop. (Do not rush from the
back to be the first one off. Allow the bus to empty with the students seated in front leaving first.)
When crossing the road, do so at least 10 feet in front of the bus and make sure the highway is
clear. Flasher signals on the bus are operated for the protection of the students.

12. Never tamper with the bus or any of its equipment. Any damage as the result of vandalism
will be paid by the student and/or his/her parent(s)/guardian.

13. Remember that bus riding is a privilege. Students who refuse to cooperate and abide by bus
rider rules may be suspended from bus riding and/or school.

14. Be courteous to all others.
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15. Do not use tobacco products, alcohol or drugs on the bus. Provisions of Board policy shall
be enforced.

16. Do not use, possess or distribute alcoholic beverages or controlled substances on the bus.
Provisions of Board policy shall be enforced.

Drivers may refuse to transport students only if a report of the circumstances has been made to
the building principal or designee and the principal or designee has removed the student from the
bus. No student shall be put off the school bus except at school or at his/her stop. The driver
may not put students off his/her bus unless authorized by the building principal or designee or
local law enforcement agency.

Distribution and Display of Materials

Board Policy 491/852
The distribution of written, printed, or other materials in schools by students shall be at the
discretion of the building principals.

Printed information, involving fund raisers, written fliers of outside organizations, or material not
connected to the school program shall not be distributed to students without approval of the
Superintendent. In-house written materials such as club notices are approved by the building
principal. PTO or parent advisory group announcements or written information may be distributed
to students only with approval by the building principal or designee.

Persons requesting to distribute materials should contact the principal.

Harassment

Board Policy 411.1

The Whitnall School District believes in maintaining a learning environment where all students are
treated with respect and dignity. Each student has the right to learn in an environment free from
any type of harassment toward and/or between students.

The District will not tolerate any type of harassment in any form and will promptly investigate and
administer appropriate action to eliminate it, up to and including suspension and/or expulsion as
outlined in state statute and School Board policy. Harassment may take a variety of forms
including sexual harassment, harassment against a protected class, bullying, e-malil
harassment/cyber-bullying, hazing, and/or gang activity as defined below. The District has an
obligation to investigate all claims of harassment to assure a safe environment for all students
and to assure compliance with state and federal law and School Board policy.

Harassment includes but is not limited to verbal abuse, taunting, ridicule, epithets, vulgar or
derogatory language, name-calling, spreading rumors, making threats, display of cartoons or
materials, mimicry, lewd or offensive gestures, telling of jokes offensive or objectionable to the
recipient student that a hostile environment has been created. Gender, race, religion, national
origin, ancestry, creed, pregnancy, marital or parental status, sexual orientation, or physical,
mental, emotional or learning disability may constitute the basis of the harassment if it causes the
recipient discomfort, humiliation, interferes with his/her school performance, or creates and
intimidating, hostile or offensive school environment. Harassment may involve a number of
factors, some related to protected class status, some not.

Sexual harassment includes, but is not limited to, any deliberate, repeated or unwanted verbal or
physical sexual contact, sexually explicit derogatory statement, or sexually discriminating remark
which is offensive or objectionable to the recipient or which causes the recipient discomfort,
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humiliation and/or interferes with school performance. Sexual harassment includes any form of
any unwanted or unwelcome sexual attention ranging from leering, pinching, patting, physical
assault, advances or propositions, verbal comments, display of graphic or written sexual material,
and subtle or express pressure for sexual activity.

The law recognizes two types of sexual harassment: quid pro quo and hostile environment. Quid
pro quo harassment occurs when a school employee, someone in a position of authority, or
another student causes a student to believe he/she must submit to unwelcome sexual conduct in
order to participate, succeed or gain preferential treatment in a school program, class or activity.
Such a threat is unlawful even if the student refuses to submit to the demand. Hostile
environment sexual harassment occurs when unwelcome conduct that is of a sexual nature or is
related to the targeted student's gender is so severe, persistent, or pervasive that it affects a
student's school performance. This hostile environment may be created by an employee, another
student or a visitor to the school.

Bullying includes, but is not limited to, willful repeated actions intended to harm the recipient.
Such actions may be physical, verbal or emotional acts targeted at vulnerable students for the
purpose of ridicule, isolation or exclusion. The repeated behavioral pattern may be any gesture,
or written, verbal or physical act where the perpetrator demonstrates an intent to harm by
engaging in repeated conduct that physically harms the recipient or damages his/her property,
places the recipient in reasonable fear of physical harm or damage to his/her property, or insults
or demeans in such a way as to disrupt his/her school performance. Examples of
verbal/emotional bullying include but are not limited to intimidation, name-calling, threatening or
teasing behaviors, and/or the intentional exclusion of someone. Examples of physical bullying
include but are not limited to punching, slapping, pulling on or tearing clothes, shoving, spitting,
making faces, making unsolicited/inappropriate gestures, taking things from someone repeatedly
and then giving them back, extortion, and stealing.

E-mail Harassment or cyber-bullying includes, but is not limited to, any electronic or computerized
communication sent with the intent to intimidate, frighten, threaten, abuse or harass a student
adversely impacting the learning climate or sense of security for the student. This may include,
but is not limited to, sending mean, vulgar or threatening messages or images, posting sensitive,
private or inaccurate information about another person, and/or pretending to be someone else to
harass or to make someone look bad.

Hazing includes, but is not limited to, any act that serves to persecute or harass with threats or
with a meaningless, difficult or humiliating activity; or, any action taken or situation created
intentionally to produce excessive fatigue, embarrassment, public ridicule or possible mental or
physical harm in the context of initiating, admitting or affiliating the recipient into a school-
sponsored and/or non-sponsored group. Prohibited acts and/or forced activity may include
brutality of a physical nature such as whipping, beating or branding, forced confinement, or forced
consumption of food, liquor, drug, or other substance. In addition, hazing includes any type of
activity where the condition of initiation or admission in to the group or any affiliation with the
group is ‘forced' causing the potential for endangering the physical health or safety of a student
regardless of the student's willingness to participate in such activities.

Gang activity includes, but is not limited to, anti-social behavior that threatens the school
environment and educational process by an identifiable group or club which exists without the
sponsorship or authorization of the school. Gang activity related to harassment is behavior which
engages in the attempt to commit or the solicitation to commit one or more specified crimes or
acts at the direction of or at the association with the gang. Examples of gang activity may include,
but is not limited to recruitment, initiations, hazing, intimidation, retaliation and/or other related
activity which cause danger, physical or mental harm, personal degradation or disgrace to a
student or students (See policy #443.7, Gangs and Gang-Related Activities).
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In addition to the anxiety caused by the humiliation or demands made to the recipient,
harassment may include the implicit message from the alleged offender that noncompliance with
the offender's demands will lead to reprisals and retaliation. Reprisals/retaliation may include, but
are not limited to, the possibilities of escalated harassment/bullying/hazing, sarcasm, intimidation,
or unwarranted comments or rumors to or through peers. Reprisals and retaliation are strictly
prohibited. Any retaliation for a student reporting an incident, a witness' cooperation in an
investigation will be disciplined up to and including expulsion.

It is not necessary for the student to express objection or a complaint about conduct in order for it
to be unwelcome. The particulars of each circumstance must be considered. This includes
specific conduct, its severity, the frequency with which it occurred and other conduct or similar
conduct affecting the student's school environment.

Any student who believes that he/she has been subjected to or witnessed any type of harassment
or any parent(s)/guardian who believes their child has been subjected to or witnessed
harassment should report the incident(s) to the building principal and/or other designated
personnel. If a student or parent/guardian is not comfortable with contacting the principal or
designated individual(s), the concern may be presented to a guidance counselor, District social
worker, a teacher or other employee with the understanding that all incidents will be eventually
reported to the appropriate persons for prompt review and action in accordance with established
procedures. Procedures may be obtained online, from the District Office, or any of the School
Offices.

All contacts and reports regarding harassment shall be taken seriously, treated fairly and shall be
promptly and thoroughly investigated. To the fullest extent possible, the District will keep all
complaints and the terms of their resolution confidential. Information will not be released by the
District unless required by law or if necessary for the purpose of taking corrective action. The
District forbids retaliation against anyone who has reported any incidents of harassment or
participated in the complaint investigation process.

Damage or Destruction of School or School Property

Board Policy 443.4

Students will not damage or attempt to damage, steal or attempt to steal school or personal
property. Restitution may be required at the discretion of the building administrator.
Consequences may include a referral to the Superintendent.

Fighting

Fighting, verbal or physical threats, physical posturing, and/or scuffling may lead to serious injury
and cannot be condoned. Students fighting or scuffling in school, on school grounds, or at school-
sponsored events are subject to immediate suspension for a period of one to five days.
Dependent upon the severity of the fight and/or injuries sustained, police may be involved to
investigate and take further action as necessary. Repeated offenses involving physical
confrontation will result in the student being placed on administrative probation for a period of
time to be determined by the administrative team. Expulsion will be recommended for any student
who violates administrative probation or who is involved in a fight of such intensity as to warrant a
referral for immediate expulsion. The custodial/legal parent is notified regarding suspension,
administrative probation or referral for expulsion.

Students who are in the vicinity of any altercation must return or proceed to class when requested
by a teacher/staff member to clear an area. Students who refuse to cooperate will be referred to
an administrator for disciplinary action including, but not limited to, detention, inschool suspension
or out of school suspension.
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False Alarms and Threats

Disruptions to the educational environment or threats to our students' safety cannot be tolerated.
Setting off a false alarm or discharging a fire extinguisher is against the law. Wisconsin Statute
941.13 provides that "whoever intentionally gives a false alarm to any public officer or employee,
whether by means of a fire alarm system or otherwise, or interferes with the lawful effort of
firemen to extinguish a fire may be fined not more than $500 or imprisoned not more than one
year or both." Consequences may include, but are not limited to, the following: community
service, suspension, fines, police referral, and/or referral for expulsion.

Fireworks

The possession or use of fireworks or smoke devices are prohibited and cause for disciplinary
action. Students in violation of this policy may also be referred to the Greenfield Police
Department.

Gangs/Symbolism/Affiliation

Board Policy 443.7

A "gang" is defined as any identifiable group or club which exists without the sponsorship or
authorization of the school and which engages in anti-social or criminal behavior or activity which
is disruptive to the school environment.

Activities of gangs or unauthorized associations or organizations including recruitment, initiations,
hazing, intimidation, retaliation and/or related activities which could potentially cause bodily
danger, physical harm, or personal degradation or disgrace and result in physical or mental harm
to students are prohibited as are all forms of criminal activity. The use of language hand signals,
graffiti, tattoos, haircuts, or the presence of any wearing apparel, footwear, jewelry, accessory, or
manner of grooming which, by virtue of color, arrangement, trademark, symbol or any other
attribute indicates or implies membership or affiliation with such group is hereby prohibited.

Gambling

Playing cards, flipping or matching coins, conducting sports pools, rolling dice for money or any
other form of gambling is prohibited. Any form of computer gambling or gaming is prohibited. Staff
members will confiscate any money or materials and refer to students involved to the office.

Hats or other Headgear

Students are not to wear any head coverings during the school day. Violations of this policy will
result in disciplinary action.

Inappropriate Lanquage

Profane or obscene language is unacceptable and will result in disciplinary action and may result
in a referral to the Greenfield Police Department.

Laser Pointers

Laser pointers can potentially cause eye damage to individuals looking directly into the light
beam. Laser pointers are prohibited in school. For a first offense, a parent will be requested to
pick up to the confiscated laser pointer. A second offense will result in permanent confiscation.

Public Displays of Affection

Excessive display of affection is inappropriate in the halls or on school grounds.
Parents/guardians will be informed of unacceptable displays of affection. Repeated offenders will
be subject to disciplinary action.
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Snowballs

Serious accidents may be caused by this seemingly harmless act; therefore, NO throwing of
showballs by students will be permitted on the school grounds, on the bus, or at any school
function. Consequences include detention, suspension, and/or restitution for damage.

Theft

Any student who commits a theft or who breaks and enters school will be referred to the proper
authorities. Theft includes stealing school property from faculty, school employees or other
students. Breaking and entering includes the school building, lockers, locked rooms, or other
areas prohibited to students because of time or specific reason. Library materials removed from
the LMC without the appropriate checkout procedure are regarded as stolen property.

Stolen or lost property should be reported to the office promptly by students and teachers. A theft
report should be completed and turned into the office. If, after a hearing, guilt has been
determined, the school may suspend the student from school, drop the student from the relevant
class (with an "F") or an activity, or recommend the student to the School Board for expulsion.

Two-way communication or Paging Devices

Board Policy 443.5

Student use of electronic paging or two-way communication devices on school premises is
prohibited, except as specifically authorized by the building principal or designee or in crisis
situations. Violations of this policy may result in disciplinary action.

Weapons

Board Policy 443.6/832

The Whitnall School District shall strive to provide a safe and healthy environment for all persons
on its premises or attending any of its activities or functions. To aid in reaching that goal, the
District shall enforce a policy that no person shall unlawfully possess nor use a dangerous
weapon on school premises, on school buses or at any school-related event. For purposes of
School Board policy, a "dangerous weapon" is defined as a firearm (whether loaded or unloaded),
BB or pellet gun, explosive devices, nunchaku or other martial arts instruments, metal knuckles,
razor, knife, chain, club, container of tear gas or a similar substance used to cause bodily
discomfort, or a look-alike/facsimile weapon or such as a toy or other object which could be
reasonably mistaken for an actual dangerous weapon and which is intended to and/or capable of
intimidating, alarming, threatening someone or for use to inflict bodily harm.

If any school personnel suspect or observe a person to be in possession of a dangerous weapon,
they should exercise careful judgment and extreme caution to determine whether that person will
voluntarily surrender the weapon to school personnel, If in the judgment of school personnel,
cooperation in surrendering the weapon is not evident, the individual should be kept under
surveillance until law enforcement personnel arrive and disarm the suspect.

Any person violating this policy shall be referred to law enforcement officials for possible
prosecution for violation of state or federal laws, local, city or village ordinances relating to
possession or use of firearms or other dangerous weapons. In addition to prosecution, students
who violate this policy shall be subject to disciplinary action, including suspension and expulsion,
in accordance with established state laws and District procedures. District employees found in
violation of this policy shall also be subject to disciplinary action in accordance with current
employee agreements, Board policies and state laws.
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Technology Use

Board Policy 363.2

Computer Network and Internet Use: Procedures

Students and District employees may keep an Internet account as long as they use the Internet in
a responsible manner consistent with Board policy and procedures. An Internet address received
through the District is a privilege rather than a right.

Responsible users MAY:

. Use the Internet to research assigned classroom projects.
. Use the Internet to send electronic mail (E-mail) to other users if approved to do so.
. Use the Internet to utilize approved District web-based systems.

Responsible users MAY NOT:

. Violate state and federal laws dealing with student and employee rights to privacy.

. Use profanity, obscenity or other language that may be offensive to another user.

. Re-post (forward) personal communication without the author's prior consent.

. Copy commercial software or other material in violation of state and federal laws
(e.g., the federal copyright law).

. Send copyrighted materials without permission.

. Change or access any computer files that do not belong to the user.

. Use the Internet for financial gain, for commercial activity or for any illegal activity.

. Violate the rules of common sense and etiquette.

. Share their passwords with another user. (Users should change their passwords
frequently.)

. Install software or tamper with equipment.

. Upload or download music, games or software. These files may constitute violation

of copyright, reduce the efficiency of the network, and introduce viruses, spy ware
and other malicious code into the network.

. Use any means to bypass network security and/or Internet filtering.
. Use any means to bypass retention and archival procedures or alter/delete archived
records.

If a network user is unsure how to do something on the computer, he/she should seek assistance
from a staff member, teacher, technician, administrator or other designated person in charge of
the computer or computer network.

The Superintendent will designate full access to all user accounts, including E-mail, to specific
technology or other personnel. If the rules above are not adhered to by any student or District
employee, network use privileges may be revoked and violators may be subject to disciplinary
action determined by the Superintendent or his/her designee. Specific disciplinary actions will be
tailored to meet the specific concerns related to the violation. Each violation will be handled in
accordance to School Board policy and state and federal law. Disciplinary action for students
may include suspension and up to and including expulsion; for employees, may include
suspension and up to and including dismissal, depending upon the nature of the violation. In
addition, all employees should be aware that their personal computer files may be subject to
public inspection and copying under the Wisconsin Open Records Law. The aforementioned
information will be cited in Employee and/or Student Handbooks as appropriate.
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Individuals with non-networked computers with Internet access must adhere to the same rules
and policies that network computer users are bound to. In addition, the same individuals who are
responsible for monitoring compliance with rules and policies governing computer network use
are responsible for monitoring proper non-networked computer use.

A signed Computer Network and Electronic Communications Systems Use Agreement Form will
be completed yearly by employees and students. The agreement includes permission to use the
Internet and permission to use photos and/or student work on the District Website.

Procedure for Filtering the Internet:

In an effort to protect students and employees from inappropriate Internet materials, the District
subscribes to a filtering system. This system protects the integrity of the network while assuring
the network is used for educational purposes.

Specific parameters for filtering are chosen by the Technology Coordinator and the Network
Technicians. The filters may include but are not limited to terminology such as: adults only; chat;
drug; free mail; free pages; gambling; games; hate; discrimination; illegal; lingerie; message
boards; murder; suicide; nudity; pornography; profanity; school cheating; sex; swimsuits;
violence; tasteless; gross; and weapons.

Filtering is done using N, H..

These parameters are based on the fact that the District maintains “All use of the Internet and
other services must be in support of educational research conforming with the policies,
procedures and goals of the District.”

The District has the capability to block objectionable sites that are not found through the
automatic filtering system. Sites to be blocked are determined using the same parameters as the
purchased filtering system.

Reqguests from employees to open blocked sites for educational purposes:
Requests to unblock sites are to be sent in writing to the District Technology Coordinator.
Included in the written request must be the following:

1. Address of the blocked site
2. Detailed reason and educational goal for use of the specific site
3. Timeline for use of the site

After a review of the site to determine whether the site violates any of the designated parameters,
the site will either remain closed, will be opened temporarily for a specific curricular need, or will
be opened permanently if determined it meets current educational goals and needs.

If at any time the content of an unblocked or other specific website becomes objectionable, it is
within the discretion of the Technology Coordinator to block the site. Appeals to the decision to
unblock a site may be made in writing to the Associate Superintendent of Curriculum and
Instruction.
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General Information

Books

Students are responsible for the care of library and textbooks which have been assigned to them.
If a book is lost or damaged, students will be assessed the replacement cost.

Dress Code
Board Policy 443.1

Responsibility for the personal appearance of students enrolled in the School District of Whitnall
shall normally rest with the students themselves and their parents/guardians. Student dress or
grooming should not, however:

a. affect the health or safety of individuals on school property, or
b. disrupt the learning process within the classroom or school

No person shall wear clothing that contains pictures and/or writing referring to sexual references,
profanity, illegal drugs, or the promotion of alcoholic beverages and/or tobacco products in the
school building during the school day.

No student shall be permitted to wear any headgear (cap, hat, etc.) other than for religious or
medical reasons in the school building during the school day.

If there is a disagreement between students and/or parents and the staff regarding the
appropriateness of clothing, the principal will use his/her discretion to make the decision.

Cafeteria

Students are expected to demonstrate acceptable behavior during lunch period. Unacceptable
actions on the part of a student include poor manners, loud or disruptive behavior, throwing food
or food containers, and littering the cafeteria. Students are expected to contribute to the overall
decorum in the cafeteria and to respect the rights of staff to address unacceptable behavior.
Students will be expected to observe these guidelines:

1. Students may bring their own lunches.

2. Students are responsible for disposing of their own refuse. If trash is left on a table, any
student seated at that table may be requested to assist in cleanup.

3. Students are not to be on stairwells or in second floor hallways during the lunch periods except
when going to or from a class or with a pass.

4. Students are not allowed to order food to be delivered to the school.

5. Trays are to be placed at the tray window.

6. Aluminum cans and trash are to be recycled into the appropriate containers.

7. Open lunch privilege for seniors is contingent upon appropriate school conduct. Any 9th-11th
grade student violating the “"closed campus" lunch expectation is subject to disciplinary action.

Fire/Tornado Drill Procedures

Fire and tornado drills are held at unannounced times during the year to prepare students to
evacuate the building quickly and safely in the event of an emergency. The fire signal is given by
the sound of the fire alarm. Students should move to the nearest exit in an orderly fashion,
following the directions of staff members.

At least once a year, a tornado drill is held. Students are alerted over the public address system.
Students should follow the directions of staff and move to the designated shelter area.
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Food Allergy Notice

Students with life threatening food allergies should be aware of the possible presence in the
cafeteria as well as other school locations of the food(s) item(s) they are allergic to. Any
questions regarding ingredients should be directed to the district food service supervisor.

Identification of Students/Others

School staff members have the right to know the names of all the persons in the school building
or at any school-sponsored function.

Students must identify themselves upon request of any school staff member which may include
showing an ID card.

Upon entering a school building, visitors must first report to the school office for permission to
remain in the building.

Students on suspension or otherwise removed from school are not to be on any school premises
without an appointment or permission from an administrator.

Refusal to provide identification or falsifying identification will result in a referral and may result in
disciplinary action.

Lockers

Board Policy 446.1

The school provides a locker for the convenience of the student to be used solely and exclusively
for the storage of outer garments, footwear and school- related materials. No student shall use
the locker for any other purpose nor share his/her locker. The student assigned to the locker is
expected to follow all school rules and related policies and assume full responsibility for whatever
is in his/her locker.

School lockers are the property of the Whitnall School District. At no time does the District
relinquish its exclusive control of lockers provided for the convenience of students. Periodic
general inspections of lockers may be conducted by school authorities, for any reason at anytime,
without student consent and without a search warrant. For purposes of this policy, "locker" shall
be defined as any space provided to the student for storage of outer garments, footwear and
school-related materials (including physical education/athletic lockers), and "school authorities or
their designees” shall be defined as a district administrator, a building principal, an associated
principal or a school employee or agent designated by the district administrator or building
principal. Police officers, firemen or other professionals may be utilized in conducting locker
searches as requested by school authorities.

Lost and Found
Report the loss of items promptly to the main office. A lost and found box islocated in
the main office. Periodically, unclaimed items are donated to charity.

Medication

Board Policy 453.4/453/4R
1. Prescription and non-prescription medication will only be administered to a student after the
principal has received written authorization from the student's parent/guardian.

2. If the medication is a prescription drug ordered by a physician, in addition to the written
parent/guardian authorization, a "Physician's Order for Medication Administration” form must be
on file with the principal prior to school personnel or a designee administering the medication. A
physician's prescription may also suffice.

3. Consent forms for medication administration are confidential and will be kept on file by the
principals or their designee in the office where they can be periodically reviewed by the principals,
their designated medication administrator and the school nurse. Building principals should include
the procedures for administration of medication in school in the student handbook.
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4. Medication will only be administered and/or dispensed by the principals, school nurse or their
designee. Such individuals shall receive appropriate instruction. One exception to this rule would
include the self-administration of inhalers by students with asthma when all of the following are
true:

a. The student uses the inhaler before exercise to prevent the onset of asthmatic symptoms
or uses the inhaler to alleviate asthmatic symptoms.

b. The student has the written approval of the student's physician, and if the student is a
minor, the written approval of the parent/guardian.

c. The student has provided the District with a copy of the approvals listed in item (b) above.

5. Medications will be kept in a safe and secure location. Asthmatic students may keep their
inhaler with them provided the conditions outlined in item (4) above are met.

6. The parent/guardian will be requested to supply properly labeled medication, including the full
name of the student, name of the drug, amount to be given and the time to be given; in the case
of prescription medication, the prescribing physician's name and pharmacy label must also be on
the medication.

7. A medication administration record will be kept for each student receiving medication
administered by school personnel. School personnel will document each dose given, by whom
and any side effects noted. This record is also confidential and should be kept locked with the
medication.

8. ltis the responsibility of the student, if appropriate, not the school personnel, to get his/her
medication at the designated time.

9. The classroom teacher should be alerted by the principal or designee when the physician or
parent/guardian has indicated on the consent form certain signs or symptoms that may be
exhibited by the student while taking the medication.

10. Atthe end of the school year, the school nurse will collect and keep on file all medication
administration records in the student's school health record. The parent/guardian and physician
consent forms will be kept on file by the school for one year after the student ceases to be
enrolled, unless the student has specified that they may be maintained for a longer period of time.
All medication not picked up within two weeks at the end of the school year will be disposed of.

11. Orders for medication must be rewritten annually at the beginning of a new school year or
when change in dose or frequency occurs.

12. Immunity from Liability - State law protects from liability any school employee, volunteer or
school bus driver if they administer medication with the written consent of the parent(s)/guardian
and according to the written instructions of a physician if the medication is a prescription drug.
The school administrator is immune from liability for authorizing a school employee, volunteer or
bus operator to administer the medication unless his/her direction constitutes a high degree of
negligence.

13. High school students may receive Acetaminophen or Ibuprofen with written permission from

parent/guardian. Either this would require a parent/guardian signature on the Annual Health
Update in the indicated area or a medication administration form completed and signed.
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Moving out of the District

If you are moving out of the District after the school year begins and would like to have your
student finish the school year in the Whitnall Schools, you MUST fill out a Tuition Waiver Form.
This form may be picked up in the school office or if they are out of them, can be picked up in the
District Office at the south end of the high school. This form must be on file in order to complete
the school year.

Should you want your student to attend the District the following year, please follow up in the
District Office, Superintendent/Board Secretary, 525-8411, to find out if there are any options for
your particular situation. The options may include: Open Enrollment (must fill out forms during the
enrollment window accordingly to State Guidelines): Senior Status (must be a second semester
Junior with a Tuition Waiver on file or have ended Junior Year as a resident); or have the tuition
waiver approved for an additional year by the new resident school district. The responsibility for
following through on any of these options per specific deadlines and guidelines is the parents.

National Honor Society

Consideration for membership originates with a 3.5 cumulative grade point average at the end of
the sophomore year. Students must have attended Whitnall High School for a minimum of one [1]
semester. Students who meet these two requirements are requested to complete a packet listing
all activities and why they feel they qualify for the National Honor Society membership. These
students are then rated in the areas of character, leadership and service by staff members and
the average rating is applied to each student's scores. These students who are selected by the
faculty committee may then be invited to join the National Honor Society.

Parking/Driving Procedures
Board Policy 455.2

Students who drive a vehicle to school are required by School Board policy to adhere to the
following regulations:

1. Only those student-operated vehicles for which vehicle permits have been issued may be
parked on school property.

2. Each student who drives a vehicle to school must register it and affix a permit decal to the
inside rear view mirror.

3. Parking decals and registration cards are for sale in the high school office. A registration fee
will be assessed per vehicle on an annual basis. This charge is imposed to defray the cost of
maintenance and supervision.

4. Daily parking permits are available at the high school office.

5. Vehicles illegally parked (without permit) will be ticketed by the Greenfield Police
Department and subject to tow-away at student expense for repeated violations.

6. Students may park only in the areas provided for student parking, namely; the front parking
lot, the gym parking area and the parking area near the tennis courts. There is no student parking
in the following areas:

a. Rear parking lot
b. District parking lot
c. Bicycle rack area
d. Parallel parking that blocks the roadway.
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7. Campus speed shall not be in excess of 10 miles per hour.
8. Vehicles must be locked while parked.
9. Cycles must also be registered.

10. Students must not go to their vehicles during the day, unless they have permission from the
office.

11. Students must drive safely at all times.

Students who fail to follow the rules as stated may have their parking privileges suspended.
Students who refuse to comply with parking regulations and restrictions will be subject to
disciplinary action.

Those vehicle users who have off campus classes may not use their vehicle unless they have
authorization, in writing, from the administration.

The District is not liable for any damage done to vehicles while parked or driven in the parking
area.

Passes

Passes may be obtained from any teacher or administrator for a legitimate reason, and are
needed to leave the student’s assigned room during class time or when school is in session.
Students requesting to see the nurse should also have a pass. Students in the hall without a
legitimate pass may be referred to the office.

Searches

Board Policy 446

A student may be searched if there are grounds to suspect that the search will turn up evidence
that the student has violated or is violating either the law or the rules of the school. The search
measures adopted must be related to the objectives of the search and not excessively intrusive in
light of the student's age and sex and the nature of the infraction.

Security

A closed circuit video surveillance system is operational in the high school building to help insure
a secure and safe environment. The front entrance to the school, several hallways, gym lobby,
cafeteria and parking lot are monitored electronically on a daily basis. Tapes may be used for
disciplinary purposes. Video taping of classes may be conducted in situations where safety,
security, or classroom management are issues of concern in addition to reasons of an academic
nature.

Senior 4" Quarter Study Hall

Senior students will be allowed to have an "open campus study hall" provided they meet the
following criteria:

1. Written & signed parental permission

2. Cumulative GPA of a 2.5 or higher

3. No outstanding detentions to be served at any time

4. No outstanding student fees at any time

5. No ISS or OSS during the 4th quarter

6. No more than 1 disciplinary referral or reassessment room visit during the 4th quarter

Any students who are initially eligible for the "senior open campus study hall" privilege and show
academic decline or begin to accumulate behavioral referrals will lose the privilege and be
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required to remain in study hall. Students becoming attendance concerns [late for the next class
or skipping classes] will also lose this privilege.

Senior Open Campus Lunch

Seniors have the privilege of an open campus lunch option. Any seniors who fail to serve 2 or
more detentions per semester [assigned from a teacher or the office] will not have the privilege of
an open campus for lunch.

Seniors, who lose the privilege but still leave campus, will be assigned to an in-school suspension
for the remainder of the day for each infraction. Accumulation of in-school suspensions will result
in suspensions out of school and be accumulated towards the 5-10-15 intervention/progression.

Student Senate
Student Senate consists of 45 students dedicated to their role of leadership.

Students meet weekly to address school concerns, provide for the needs of the community, state
and nation and promote unity in the school through various social activities. Student Senate is
an award winning member of the Wisconsin Association of Student Councils (WASC).

Visitors

A student visitor may attend our school during a regularly scheduled school day if all of the
following criteria have been met:

1. No student visitors are allowed during the first two weeks of each semester

2. No student visitors are allowed during the last three weeks of school

3. Student visitors must be on a vacation break from their home school or their school is not in
session (teacher in-service, teacher-parent conferences, vacation) (a secretary is to secure the
name of the school and principal from the student visitor. The secretary may call and check
accuracy of request.)

4. Student visitors must be high school students (exceptions to be determined by a principal.)

5. The Whitnall student is responsible for his/her visitor and for obtaining staff and administration
signatures 2 days prior to the visit.

6. Student visitors shall attend all classes/lunch/study hall with the hosting Whitnall student. All
Whitnall rules and policies shall be followed by the student visitor.

7. All visitors, including student visitors and their hosts, must sign into the high school office upon
arrival.

8. High school administration reserves the right to deny any visitors to WHS.

Work Permits

Work permits may be obtained in the main high school office. When applying, please bring the
following:

1. Birth Certificate;

2. Social Security Card;

3. Letter from employer stating type of work. This letter must show the employer’s complete
address and phone number;

4. Letter from parent/guardian giving permission for the student to work. This letter must include
home address and phone number; and

5. $5 processing fee

To be eligible for a work permit, a student must be making satisfactory progress toward
graduation with acceptable attendance.
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Athletics/Clubs/Activities

Mission Statement

Extra-curricular participation is an integral part of the total educational program in the Whitnall
School District. The Whitnall School District’s commitment to, and involvement in, a competitive
extra-curricular program dictates a value system for the individual student, student body, others
associated with the program and all who attend the events as spectators.

It is the goal of the Whitnall School District to offer an extra-curricular program that provides each
student with the opportunity to develop proper skills, good sportsmanship, good health habits,
teamwork, self-reliance, respect and maturity, and to cope with and profit from both winning and
losing. The entire program strives to provide students, faculty and the community a source of
identification and pride in their schools.

Participation in extra-curricular activities is a privilege, and therefore, every student must be
willing to abide by the expectations set forth. Participants are constantly before the public, and
their conduct not only influences future participants but also increases scrutiny of their behavior.

All students must conform and adhere to the rules of eligibility and conduct twelve months per
year as per WIAA regulations. The success of this Code requires exercise of good faith by
students, parents and school district personnel, as well as basic respect for the worth of each
individual and the individual’s ability to contribute to society. To be a participant in the extra-
curricular program within the Whitnall School District, one must be willing to follow the rules set
down by the Wisconsin Interscholastic Athletic Association and the Whitnall School Board.

A complete listing of all activities offered and athletic code can be found on the district webpage.

Athletic Lockers

Athletic lockers must be vacated and all clothing/material removed within two days after the end
of each sport season. Any clothing/materials left in the athletic lockers after two days will be
disposed.

Graduation Requirements

A. Graduation Requirements:

To be eligible for a high school diploma, a student must earn a minimum of twenty-three and
half credits, at least six of which were earned while in residence during their senior year at
Whitnall High School (exception: mid-year graduate or alternative school graduate). A credit
is earned for successful completion of a course meeting for one class period per school day
for one school year or for a learning experience that is the equivalent of such a course.
These credits include certain basic requirements (see Section B) or the satisfactory
completion of a student’s prescribed Individual Education Plan (I.E.P.). Students attending
the alternative school must earn a minimum of 23.5 credits and meet all basic requirements
(see Section B).

B. Graduation Course Requirements:

English - 4 credits to include: English 9, English 10 and Speech 10, English 11 and 1
additional credit of elective English
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Social Studies - 3 credits to include: Patterns of Western Civilization, U.S. History I,
U.S. History Il

Science - 2 credits to include: 1 credit Physical Science (Earth Space Science, Chemistry,
Integrated Science or Physics) and 1 lab science (Biology)

Mathematics - 3 credits

*Computers - 1/2 credit, including CADD, Programming 1, Introduction to Desktop
Publishing, Computer Applications, Computer Studies, or a full year of Word Processing and
Basics of Technology.

Physical Education - 1.5 credits: 1/2 credit semester freshman year, 1/2 credit sophomore
year, 1/2 credit junior year

Health - 1/2 credit
Contemporary Living - 1/2 credit (taken in either 11th or 12th grade)

Electives - 8.50 credits

C. Graduation Credit Requirements:

English 4 credits
Social Studies 3 credits
Science 2 credits-Biology and one other physical science
Mathematics 3 credits
*Computers 0.5 credits
Physical Education

9th grade 0.5 credits

10th grade 0.5 credits

11th grade 0.5 credits
Health 0.5 credits
Contemporary Living 0.5 credits
Electives 8.5 credits
TOTAL 23.5 credits

Final Note

This handbook is provided as resource, guide and management tool. Due to the possibility of
changes in board policy and federal/state laws, the contents of this handbook are subject to
change.

If you have any questions, please contact the Administrative Team of Whitnall High School.
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